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V6 viQc quin lf vir srt dgng tiri srin c6ng trong

Truimg Dgi hgc Su phgm - D4i hgc Th6i Nguy6n

(Bon hdnh kin theo Quyir dinh sti /QD-DHSP, ngay rhdng ndm 2020
cia HiQu tudng Trudng Dai hoc St phqm - Dqi hac Ttuii NgqAn)

CHIJONG I
QIIY DINH CIIUNG

DiAu 1. Phgm vi vir d6i tuEng 6p dgng

l. Vtrn ban niy quy dinh chi tiiit va vi6c qutn lj vi st dgng tai sin c6ng cria
Tru<rng Dqi hgc Su pham - D4i hqc Thdi Nguy6n (Goi t6t ld Truong). 4

Diii voi tii sin c6ng li tidn thuQc ng6n s6ch nhA nu6c, cec quy tai chinh nhe )
nudc ngoii ngan s6ch st dgng theo quy chii tdi chinh cta Tru&ng.

2. Quy <linh niy 6p dung d6i voi t6t ci cric t6 chuc, tton vi vd c6 nhdn c6 qudn )
lj vA st dqng tdi sin c6ng cta Truong. \

Di6u 2. Muc ttich, y6u ciu
Mgc dich, y6u ciu quy dinh chi tiiit vE vi€c qudn l!, vit si dung tiri stn c6ng

cta Trudng nhem:

l. Ddm b6o tai sin c6ng cta Trutmg duoc diu tu, trang bi ddng bQ vd hi€n
tlai, pht hqp v6i y€u c6u cria c6c ho4t d6ng trong Truong.

2. Quan ly' tdi stur cdng cta Trudng ch|t che va dung quy tlinh cta ph6p ludt.
Su dung rai sdn c6ng cta Trudng hi6u qui g6p phin ch6ng tnng phi vd tham nhfing.

3. Tii san cdng cira Trudng dugc quan lf vi sri dung tl6m bdo tffi c6ng khai
vi minh bach.

Di6u 3. Giii thich tir ngt
l. Tdi san ld vit. tiin. gidy td c6 giii va quyAn tdi sin.

2. Tdi sdn c6ng cia Truong ld nhtng tAi s6n tluoc Nhd nufc giao quydn quan
l! hodc c6 ngudn g6c tu Ngan sdch Nhd nuoc, tdi sin tluqc ttiu tu x6y dqng, mua
sim tti cec ngudn thu cia don vi tlugc ph6p sri dung theo quy dinh, tu ngutin Qu!
ph6t 4iin sg nghiQp.vi Qu! phric loi cta tlon!; Tii stn tluoc diu tu xdy dqng.,
mua sdm tt cic ngu6n v6n viQn trg, tai tro, bidu, tang, cho cta c6c Chinh phri, td
chric phi chinh phi nudc ngoii, t6 chric qudc t€ ho{c cria cdc td chric, c6 nhAn trong
vd ngoii nudc.

Tii san c6ng cria Trudng ttang quan lj, sri dung gtim:

a) Tdi sdn ci dinh (Gqi tit ld TSCD)
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TSCD (bao gdm TSCD htu hinh vi TSCD v6 hinh) li tai san <tdng thoi th6a
min 2 di6u kiQn:

- C6 thoi gian st dpng tu I ndm trd l6n;

- C6 nguydn gi6 tu 5.000.000 <tdng (ndm triQu ddng) trd l€n.

b) Tdi sdn e6ng a4 (Gai t'it la TSCC)

Nhtug tni si,n c6 gi6 tri tu 500.000 ddng diin 5.000.000 ttdng ho{c c6 thoi
gian st dpng tr6n mQt nim mi kh6ng coi ld TSCD thi ltuqc x€p vdo nh6m TSCC.

Didu 4. Ph6n cAp vir nguy6n tic quin lf Gi sin
l. Truong thUc hi€n co ch6 quan l;/ tai sin c6ng theo hai c6p: Trudng - Don vi

thuQc Trudng.

. HiCu truong thay met Ban Gi6m hiQu li nguoi quy6t dinh vd chiu tnich nhi€m
v6 vi6c qudn lj vd sri dung tii sin c6ng cta Nha fuong trudc phrip luit.

Truong tlon vi t4rc thudc Truong thay mat lanh dAo don vi chiu tnich nhi€m
v6 vi6c quin lf vir sir dpng tai san c6ng cia Tru&ng trong don vl trudc Hi.u truong.

T6 chric, <lon vi vd c6 nhin st dung tai s6n c6ng cria Truong tl6 t6 chric c6c
dich vU kinh doanh thuc hiQn viQc quan lj vd sri dung tdi san tlugc ghi trong hqp
dOng kj vdi Nhi truong theo tfting c6c quy tlinh cia D4i hgc Thrii Nguy6n, BQ Gi6o
dpc vd Diro t4o, Nhi nudc.

2. Nguydn ric quan lf tii san c6ng cta Trudng

a) Tdi sdn c6ng cua Truorg ddu phii tlugc qlan lj, khai th6c, duy tu, b6o
du0ng, sria chta, th6ng k€. ki6m k6, k€ to6n tl6y tli v6 hi€n vAt vd gi6 tri. Nhirng tei
sdn c6 nguy co chiu rui ro cao do thien tai, hda ho4n vd c6c"nguy€n nhAn bAt khi
khring kh6c <lugc quan l! rui ro v€ tdi chinh th6ng qua b6o hi6m ho[c cdng cr,r kh6c
theo quy <linl cta ph6p luit.

. b) Nheng tdi. sin cdng cta Trudng c6n phAi duo. c cAp c6 thAm. quydn giao
quy€n quan lj, quy6n srl dung thi phai thqc hi6n <ldy tlt c6c thri tuc cip ph6p theo
dring quy tlinh cta Lu{t quin lf, st dpng tii san c6ng vd ph6p luAt c6 li€n quan
(nhu d6t dai. . . ).

c) Tdi sin c6ng le tai nguy6n (d6t, cay ci1i, nu6c ngim...) phii ttuo. c quin l1/,

bio v6, khai th6c theo quy hoach, bdo dim ti6t kiQm. hifu quri, dung Luit b6o vQ

m6i trudng nIm 2014.

d) Tii san c6ng phqc vg c6ng rdc quan lf, cung cip dlch rq c6ng, bio tlim an
toan, an ninh trat tU. trong Truong phdi tlugc sti dpng tiiit kiQm, hi6u qu6, dring mqc
dich, c6ng ning, <lt5i tuong, tiCu chu:in, dinh muc, chii dQ theo quy ttlnh cria ph6p
luAt.

d) ViQc khai th6c ngutin lgc tai chinh tt tdi sdn c6ng (cho thu€, ti6n doanh,
li€n kdt) phni tuan theo co ch6 thi trudng, c6 hiQu qud, c6ng khai, minh b4ch, tlirng
ph6p luit.

e) ViQc quan l!, sri dfmg tdi sdn cdng phii tluoc thqc hiQn thting nhit, c6
phin c6ng, phAn cdp rd ring, nAng cao tr6ch nhi€m cta timg tlon vi vd ph6i hqp
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gifta c6c dcm vi tryc thuQc Trudng, c6ng khai, minh bach, bio tlim thu. c hdnh tiiit
kiQm, ch5ng l6ng phi, phdng, chi5ng tham nhfrng.

. g) ViQc quan l;/, sri dpng tdi san c6ng. duqc girim s6t, thanh tra, ki6m tra,
ki6m torin; mai hanh vi vi pham phrip luit v€ quan lj, st dpng tii san c6ng phii
du. c xt lf kip thoi, nghiEm minh theo quy tllnh cta ph6p ludt.

l
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CIIIIONG II
QUYI)INH CVTHE

Di6u 5. Phln loqi tiri sin trong Trutmg

l. TSCD htu hinh

a) D6t dai vi tii sdn trdn ddt:

- D6t dai: Toin b0 c6c khu d6t d6 duo. c UBND tinh Th6i Nguy6n c6p cho
Truong Gi6y chimg nh{n quydn su dung d6t va Oi san tren d6t.

- Nhi: Nhi lim viQc,, giang duong, nhi thi nghiQm, nhi thu viQn, nhi hQi
truong, nhe tap ve thi tl6u th6 thao, nhi d kf tuc xti nhi kh6c, ...;

- Vit ki6n kric: sin tip thii thao, sin choi, h6 th5ng cAp tho6t nu6c, tludng
nQi bQ, snn v6n tl6ng, tuong rao beo vC bao quanh Trudng, gi6ng klroan,...;

b) M6y m6c, thiiit bi:

- M6y m6c, thiiit b! ven phdng: Miy vi tinh, m6y in, m6y photocopy, m6y
chi6u, m6y hu! tni lieu, thi6t bi lgc nuric, m6y hrlt im. miy htt bgi, m6y tliAu hoi
kh6ng khi, tu l4nh, m6y giAt, thiet bi nghe nhin, thi6t bi ltru trt th6ng tin d[ li6u,
thiitt bi phdng ch6y chta ch6y, bQ ban gh6, rn vn gi6 ke dung tdi liQu, kdt s6t,...;

- Trang thiiit bi, dd dtng dqy h9c dtng cho cic hoat {tQng NCKH, giang day,
thuc hanh, thi nghi6m.

c) Phuong ti6n v6n tai, truydn dAn:

- Phuong tiQn v6n tai ctu<rng b0 (xe 6 t6, phuong tiQn v6n tai <lucng bQ

kh6c...);

- HQ thiing cung cAp diQn trong Truong;

- HQ th6,ng ha ting mqng (CNTT) trong Trudng.

d) C6y lAu nnm, rrrdn hoa ciy cAnh, ...

d) Tei san c5 dinh kh6c (Ln nhtng tai san khic trong Trudng kh6ng thudc
c6c nh6m tii san t6n).

2. TSCD v6 hinh

a) Gi6 tr! bang ph6t minh sring chii, ban quy.n tric gin, ki6u diLng c6ng
nghi6p, gini ph6p htu ich do Trudng quan lf (n6u c6).

b) Gie u! phan mdm m6y vi tinh; phin mAm ung dgng.

3. TSCC

Gdm: ban gh6, quat <tiQn,6m phich dun nu6c, ... d c6c phdng lim vi€c, phdng
hqc.

Didu 6. Quin lf vir sfr dgng tiri sin drm;c ttAu tu tir cic ngu6n

l. Titip nhin tai sdn tlugc diu tu tt c6c ngu6n

a) Sau khi t6 chrlc nghigm thu ti6p nh{n tii si.n tluoc diu tu tt cdc ngu6n,
Phdng Quan tri - PhUc vu lip phuong 6n quin lf vi sri dgrng tai san trinh HiQu

truong ph€ duyQt, t6 chric ban giao tai san (bao gdm c6 tdi sin ttu-c. c didu chuy6n,
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thlr hucng, Gi trg, cho ting) cho c6c tlon vi, c6 nhAn dugc giao quan lj, st dqng vi
l$p Bi6n ban ban giao theo Iraiu s6 cll-sn, Miu stl: C50-HD.

b) Sau khi nhin duqc bi€n ban ban giao Gi sin Phdng Kii ho4ch - Tai chinh
vd Phdng Quan tri - Phpc vp: dAn me tai srin vd l6p sri theo ddi qui,n ly' tai san theo
tling quy tlinh.

2. Ti6p nh{n vd quan lf, sri dgng tai sin duoc giao

C6c don v!, cA nhan duoc giao quan lf, sri dung tdi san c6 tnich nhiQm tiiip
nl6n, quin l!, sri dqng trii sdn tlugc trang bi theo dring ch6 tlQ quy dinh vd theo
huong din st dqng cta nhi sin xu6t.

a) Vi6n chtc vi ngudi lao d6ng tluoc giao st dqng tii san phai c6 tr6ch
nliQm quan lf vd bio quan tii san dugc giao, gif gin k}6ng d6 ai san bi hu h6ng,
m6t m6t; phii sri dqng hi6u qui vd kip thoi ph6t hi6n nhtng nguy€n nh6n c6 th€
gty hu h6ng ui.san d6 b6o voi tlon vi ho{c cic phdng chr?c ning xri lf; tiiin hinh
c6c biQn ph6p cin thi6t d6 ning cao hiQu qui ho4t dQng cfu tei san.

b) Nhirng ngudi tluoc giao nhi€m vp quin l1i, st dpng vi bio quan tai san
phAi n6ng cao j thric tr6ch nhi€m, nghi€m chinh ch6p henh c6c nQi quy, hu6ng
dan... do I.{hd truong vi don vi qui dinh.

c) Tht trudng c6c tlon vi thuong xuy6n nim tinl hinh tdi sin thu6c pham vi
ilor vi quin lf, giao nhiQm vu rd rdng cho c6c c5 nhin phu tnich; thudng xuy6n
nhic nhd criLn b0 vi€n chuc ning cao yi thuc t6n trgng vi bao ve tii sAn c6ng.

d) Tdt cd c6c trii sin o moi ngudn v6n (ngdn s6ch Nhi nudc, coi nhu ng6n sich
Nhi nu6c nhu: viQn trg, chuong trinh hqp tric, du dn, qui bi6u, t4ng, qu! ho4t <lQng

ph6t tri6n cria trudng ...) ddu phii dang kj vdo sd theo ddi qunn lj tni san.

<l) Vi€c ttidu chuyiln tai san do Phdng Qu6n tri - Phgc vu chtl tri ph6i hqp voi
Phong K€ ho4ch - Tii chinh thuc hiQn vd c6 triich nhi6m phrlt hirnh cdc bi6u miu
chung va quy dinh tht tqc ghi nh4p sd tdi sdn kip thdi vd d6y dt.

e) Nhang tii san tli hiSt kh6u hao theo quy dinh vd kh6u hao Gi sdn nhung
cdn sri dr,rng du_gc trong hoat tlQng cria don vi thi kh6ng duoc ghi giam trong sd theo
ddi tai san vi vAn ti6p qc quin lj nhu nhtng tai sd,n khic.

0 Mqi tni sAn trong don v! phdi duoc qudn l1i bing hi6n v6t vi giri ri. Gi6 tri
cria tii san tluqc ghi theo n-guy€n gi6 tai sdn duo. c hinh thanh tu mua s6m, tu diu tu
xey dtng, <lugc tliriu chuyiin tliin, dugc ting cho ....Trong qu6 trinh sri dqng n6u c6
cii tao, nAng cAp, sta chita lon Gi san hay thrio dd m6t hay m6t si5 bO phan tai sen
holc tl6nh gt|lAi gin t{ tai san theo quy€t tlinh cta Nhd truong thi ghi phit sin}r
tnng, gi6m nguy6n gi6 tii san. Phdng K6 ho4ch - Tii chinh vi Phdng Quan tri -
PhUc vU ph6i hqp v6i don vi sri dpng lqp Bi6n ban ghi rd cric cin cu thay d6i vd xdc
dinh lai c6c chi ti€u nguy6n gi6, gi6 tri cdn lqi, s6 hao mdn lu! k6 cria tii sdn tr€n sd
ke to6n ve ti6n hanh hach to6n theo cec quy dinh hiQn hdnh.

g) Tdi san dugc hinh thanh tir vi€n tro, c6c chuong trinh - dU rin, qud bi6u,
t4ng, tdi sin tg ch6 t4o n6u chua c6 nguy6n gi6 lirc dua vdo st dung thi Nhi trudng
thdnh lip TO tlinh gi6 tai san ho[c thu6 don vi c6 tu c6ch ph6p n]ran thim tlinh gi6
tdi stn d6 x6c tlinh nguyEn gi6 tdi san.
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. h) Diii voi lei san thuQc dang thi6t bi ddng bQ chi c6 mQt gi6 chung cho hQ

ft9ng (ne th6ng g6m c6 nhi6u bQ ph6n Gi san ri6ng 16, li6n k6t voi nhau, nong d6
m6i b[ ph6n c6u thdnh c6 thoi gian sri dqng kh6c nhau vi c6 chrlc ndng hoat tlQng
tlqc hp. dOng thoi co sg ddi hoi phii quan lj ri6ng ttmg bQ phin tai san) thi tton vi
vd Phdng K6 hoqch - Tii chinh, Phdng,Quan tri - PhUc vu ph5i hqp x6c dlnh vi l6p
bgrg ei6 nhan bd hqp li cho timg thii5t bi v6i <li,iu kiQn t6ng gie tri phan M phai
bing gi6 cta hi th6ng.

i) Tii san li m6y m6c thi6t bi <luo. c giao cho t6 chric holc c6 nh6n quan lf sri
dpng phii c6 nQi quy, bang huong dAn vi sti.theo ddi st dung, qu6 trinh bio tri, bio
dud'ng pht hqp. Ri6ng c6c lo4i miy m6c thi6t bi dnt ti6n (c6 nguyen gie tt 100 triCu
<l6ng trd l6n) phii c6 th€m s6 11; lich m6y hoic nh6t kj sri dUng m6y tt6 theo ddi qu6
trinh sri dqng.

k) Di5i voi nhtng Gi san gi5 hf l6n vi c6 y6u cAu sri dgng cta nhidu tlon vi,
Nhi truong sE giao cho mQt don vi chiu tr6ch nhi€m tlung ra t6 chtic sri dgng ding
chung.

l) D6i voi nhtng rai san don vl kh6ng c6 nhu ciu st dirng ho[c sri dgrng

kh6ng h6t c6ng sudt, Nhd truong. se didu tlQng tliin tlon v! c6 nhu cAu sri dung nhidu
hon nhim khai th6c tdi <la tin su6t st dpng cua tdi san dd dugc d6u tu mua s6m.

m) Kh6ng tlugc sri dgng tii san cia tlor vi vio muc tlich c6 nh6n, cho thu6,
san xuit kinh doanh, dich W khi chua du. c ph6p cta Nhi truong.

n) Mgi trudng hgp ldm m6t ho[c hu hdng tii stur thi ngudi qu6n lf su dqng
phii b6o c6o kip thdi cho Tht trudng tlon vl bi6t vd ti6n hdnh c6c tht qc c6n thi€t
tl6 xri lj.

o) C6c loai tai san dec tht.(D6t dai, thi6t bi c6ng nghQ th6ng tin, phucmg ti6n
giao th6ng) tlugc quy dinh t4i Di6u 7 cria Quy dinh ndy.

Dilu 7. Quin lf vir sri dgng m6t s6 loqi tii sin tt{c thir

l. Quan lf vi su dung d6t dai, tai san g6n li6n v6i tdt

a) DAt.dai cta Truong da duoc UBND Tinh Thni Nguy6n cip Gi6y quyAn st
dpng dat (Dat co sd gi6o dUc) phni th\rc hi6n quan lf vi sri dqng theo quy dinh v6
ph6p luit d6t dai. Viec st dung d6t phdi phi hqp vrii quy hoach, mqc dich vd k6
hoach sri dung d6t cia Trudng, quy hoach xdy dung tl6 thi cria TP Th6i Nguydn.

b) Nhi c&a,.tai san gin tiin v6i d'it phai dugc quin ly, sri dung pht hqp v6i
c6ng drmg.thiiit ki!, pht hqp voi tlinh mric, ti6u chuAn; Ni5u c6 nhu ciu thay tt6i so
voi thi6t k0 thi phdi tluqc sq d6ng f bing v6n bAn cria cdp c6 th6m quy6n tru6c khi
thUc hi€n.

c) Truong hqp sir dgng d6t vd tdi sen gan lidn voi d6t chua khai th:ic h6t c6ng
n6ng vdo cho thu6, li6n doanh, li6n k6t thi phdi xriy dung tti 6n theo <lirng quy trinh
vd phii duo;c cAp c6 them quyen ph6 duyQt moi dugc tri6n khai.

d) Phdng Quar tri - Phuc vr,r c6 tnich nhi6m quan lj, bio toan diCn tich d6t toan
Truong. Truong hqp bichi6m.dung, chi6m tlo4t, su, dpng kh6ng dung quy tlinh ho[c
c6c v6n tl6 [i6n quan <l6n quy6n so hiiu k]r6c v6 <lit dai, n]i cfia, vit ki6n tnic ctia
Truong thi phii chri tl6ng dd xu6t biQn ph6p xir lj trinh Hiqu truong quy6t dinh.

8



Truong hqp kh6ng giii quy6t <luqc thi b6o cdo voi co quan Nha nudc co th6m quydn
d6 xri lf kip thoi.

d) Phdng Kti hoach - Tai chinh co trich nhiQm k6 khai ti6n thuii li6n quan d6n tii
san c6ng cua Trutng hnng nnm (n6u c6) vd th6ng bri,o cho c6c co quan nhi nuoc co thim
quy6n khi tluqc y6u ciu.

2. Quan lj, sri dpng phuong ti$n giao th6ng (xe 6 t6 cta Trudng)

a) Phdng Hanh chinh - T5 chrlc c6 nrich nhiQm:

- Dim b6o xe sin si'ng phgc vq c6ng viQc cria Trudng khi c6 lQnh;

- Md s6 s6ch theo d6i vi cAp nhit ho4t tl6ng ctia timg tliu xe theo dinh k,
hi,ng quj vd phdi c6 brio cio bing v6n ban voi HiCu trudng vd ti"t hinh hoat tlQng
cta xe;

- Phdng Hlinh chinh - Td chtc ky duyQt phiiSu ddng.k! st dung xe 6 t6;
Tham muu, d6 xu6t v6i Hi€u truong c6c v6n d6 li€n quan tl6n viQc quan lf vd st
dqng xe 6 t6.

b) Tnich nhiQm c0a l6i xe tlugc giao t4rc tiilp quan lj xe: i
-,Quan lf, bdo qudn vd su dpng xe 6 t6 dugc giao dirng quy trinh k! thuit, /t

tuyet ddi kh6ng dC ngudi khec di6u khi€n xe. Kh6ng dugc tu j mang xe ra kh6i co i
quan khi chua c6 f ki6n cria cAp quan l!; O

- Phii thuong xuy6n kiiim tra k! thuat xe trudc khi <li c6ng uic, tt[c biQt ln tli !
c6ng tric xa (ki6m tra tinh tr4ng.phrip lf, d6u m6, xing, di€n, phanh, xim l6p dg
phgng...). Chi thUc hi6n lQnh di€u xe cia Ban girim hi6u vd cta nguoi phq tr6ch
di6u xe;

- VC sinh 6 td sach s6, bio dudng hoac dd xu6t b6o dudng 6 t6 theo thing chii
dd quy dinh. Thuc hi€n <lua, d6n cdn bQ di c6ng tric theo dia tliiim vi thdi gian <luoc
ghi trong l$nl;

- Chlu r6ch nhi€m vd tinh rang k! thu{t cria m6y m6c xe duo. c giao. Khi bi
hu h6ng ho4c c6 diu hiQu hu h6ng phii b6o ngay cho phdng Hdnh chinh - Td chuc
d6 di xu6t gan Gi,irn hifu cho ph6p sua chta ho{c thay th6;

- I-{p s6 nh{t lcj cdng tric theo d6i tich trinh vd tinh trang st dgng xe. Hdng
th6ng ph6i hqp v6i,c6c tlon vi, c6 nh6n c6 li€nquan thgc hien ch6t cdng to m6t cta
xe d6 lim cin cu ddi chi6u thanh, quyCt to6n tiCn xtrng vd c6c chi phi kh6c.

c) Tr6ch nhi€m cta c6 nh6n, tlon vi st dqng xe:

- Trong thdi gian tli c6ng tric, tlcm vi hoic c6 nhin st dyng xe 6 t6 cria Trudng
c6 trich nhiQm st dpng xe dring mr,rc dich, 16 trinh, thoi gian, da duqc phe duyet;

- Dai di€n don vi hoic c6 nhan st dqng xe sau hinh trinh phai ky vio s6 nhat
kj c6ng t6c crla xe (ho{c lQnh diAu xe), x6c nh4n s6 Li tO met 1tm; thuc di vd tinh
tr?ng xe trong que trinh st dpng.

3) Quan lf thi6t bi c6ng nghf th6ng tin vi truydn th6ng ICNTT)
a) Phdng Quan tri - Phuc !'u c6 tr6ch nhiCm:
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- Quan lf vri mft hdso c6c thi6t bi CNTT-' lrru tr& hd so, chung tu gi5c, lj
l!ch, chtng lo4i, xu6t xri, kh6i luqng, sd luqng, chit luqng.

- Quan lf chung vd m{t gi6 tri tdi sin, tinh tr.ang kh6u hao tii sin.

b) Trung tim C6ng nghQ th6ng tin vi thu viQn (TTTT-TV):

- Tru. c ti6p quan lV hi€n vat, finh trang cta thi6t bi vi bio quan ctic thi6t bi.+r
chinh cria. hQ thiing CNTI nhu: M6y cht, thiiit. bi mang, ban quy6n ph6n mim hQ

th6ng, phin m6m img dgng dung chung vi thi6t b[ phqc ru cho c6ng vi6c bdo tri,
tri6n khai c6ng nghQ th6ng tin vi cric phdng thqc hdnh m6y tinh;

- PhU tr6ch va mAt ky thuat c6c thiiit bi CNTI trong toan Truong;

- Tham mrru cho HiQu truong vri viQc mua s6m diu tu, sta chira trang thi6t bi
CNTI.

c) C6c c6 nhdn tlugc giao quan lj, sir dpg:
- Cdc thi6t bi tin hqc dugc trao cho nguoi sri dpng d,5 phqc vu c6ng vi€c cria

dor vi phai c6 ban giao tr6ch nhiQm sri dpng vi bio quan cho c6 nhin nguoi sri
dwrg;

- Sri dUng co hi6u qua crlc thiiit bi tin hgc thu6c ph4m vi quan lf d6 phyc vU

c6ng viQc do cip tr€n giao;

- C6 tnich nhi-6m thdng b6o cdc sg cti m6y tinh vi ctic thiilt bi tin hoc cho
nguoi quan tf;

- Nguoi sfr dqng tuyQt diii kh6ng dugc sri dung m6y tinh vi c6c thiiit bi tin hoc
vdo mqc tlich gi6i tri vi muc tlich c6 nhdn;

- Kh6ng duoc tu y th6o l6p, thay diii ciu hinh k! thu{t cta m6y niiu kh6ng
duq c sp tl6ng f cta ngudi quan lj;

- Khi kh6ngst dung ttiin m6y tinh nira ho4c khi ra vi thi phii rit m6y tinh, bQ

luu tli€n vd cric thi€t bi ngoai vi khdc:

- M6y tinh khi ban giao tl6 dugc cii d{t diy drl c6c ph6n mAm phqc vu c6ng
vi6c. Nguoi st dgng dugc sri dung c6c phen mdm cAi d[t tr6n mdy tinh vi chiu tnich
nhigm vd dt liQu tren m6y tinh cta minh.Tnrong hqrp mu6n ci,i tlft vi st dqng cdc
phAn m€m khric thi phai b6o cho nguoi quin l), biet de dua ra c6ch xu li.

Di6u 8. Ki6m k6 t)ri sin

.1. Dinh ky hdng nim, Truong t6 chuc ki,im k6 thgc ti5 tdi s6n t4i c6c tlon vi
mQt l6n vdo thdi <Iiem tru6c 0 gid ngdy 0l thing 01.

2. T6 kidm ke tei san dugc thinh l4p theo quyiit dlnh cta HiQu truong. T6
ki6m k6 phii ti6n hantr ki6m k6 tdi san cria t6t-cd c6c don vi trong Truong, ghi ro
c6c s6 liQu.vdo Bring ki6m k€ tai san theo M6u s6 C53-HD (ban hdnh kdm theo
Thdng tu s6 10712017 fff- BTC ngiry l0ll0/2017 cria BQ Tni chinh).

3. Trong qu6 trinh ki6m kd phii ghi chdp diy dt, kip thdi vdo c6c sd theo ddi
tii san, xic tllnh r6,nguy6n nh6n hu hdng met met, de xuat bi€n ph6p xri lf tai sin,
b6o c6o v6i Ban ki€m k6 NhA trudng theo tltng quy dinh.

4. Td ki6m kC tai san c6 tr6ch nhiQm t6 chtc tliii chi6u s6 srich tdi sdn cta don
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vi voi si5 sich tii san nhi truong quan ly, ttd xu6t c6c hinh thric xrf lf tii san d5i voi
nhfrng tai san kh6ng cdn dtng ho{c hu h6ng.

. 5. D5i voi c6c trudng hgp ban giao, chia r5ch, s5t nhip, gini th6. don vl, hoic
t6ng kitim k6 ttrlnh gi6 lai tii sin theo chrir truong cta Nhd trudng: Tiiin hanh kiilm
kC thUc tii tai san (l{p biOn bdn ban giao Gi san, bi6n ban ttrinh giri l4i tii sin n6u cin
thico.

Didu 9. Thanh lf tii sin

Phdng Qr:en H - Phuc vr,r co ftiah nhifm td chuc aiil ctri6u.sO vich tai san cua
tlon vi voi s6 srich tai san do phdng K6 hoach - Tdi chinh quin lj, dO xudt c6c hinh thitc
x:u li tai san d6i voi nhtng tai san hCt h?n sti dpng, kh6ng cdn dung ho4c tai san bl hu
h6ng kh6ng thd st dmg duo. c ho6c vi€c sua chta kh6ng c6 hiQu qua,Phdng Quan tri -
Phurc qr ti6n hdnh c6c tl{r tuc thanh lf trinh Ban Girirn hi6u vd cdc c6p c6 th6m quy€n
ph6 duy,6r

. ViCc thanl tf theo hinh thrtc biin tii sen Nhi nudc tlugc thuc hiQn c6ng khai.
Tien thu duoc tu vi6c thanh Ii tei sen NhA nudc su dyng theo quy tlinh cta ph6t
Iuat.

D6i v6i nhDng tii sdn hu hong da d6n han thanh lj kh6ng con khi ndng su
dUng hoic nh&ng tai sAn n6u ti6p tuc st dqng phdi chi phi sria chira qu6 l6n sE dugc
ti6n hanh thanh lj theo theo dring quy tlinh hiin hdnh, g6m c6c budc:

l. T6ng hqp danh muc Gi san cen thanh li
Td Ki€m k6 do Hifu truong thanh l{p, thuc hiQn kiCm k6, t6ng hqp vd b6o

crio HiQu truong danh mpc nhtng tii sdn tl6 hu h6ng vi sira ch&a nhidu lin t<hOng

th6 klai thAc vi st dgng tlugc cin thanh lf theo miu quy dinh cta B0 Tii chinh
tr,tiu s6 o t -ou,TSNN, miu s6 oz-ov/tsl.lN, miu sii O3-Dv,rISI.tN (Ban hinh
kdm theo th6ng tu s6 OSIZO|Z TT-BTC ngiy lglll20l2 cria BQ tai chinh) kdm theo

ho so lren quan (neu co.).

2. Th6m dinh ch6t lugng ho4c danh gi5 lai tii san cAn thanh lf:
HQi ddne Thanh lf tai san do Hi€u truorg thanh l6p, thgc hiQn viQc thim .linh,

tl6nh gi6 lai tai san $eo dtmg quy dlnh hiQn hanh (ddi voi nhtng tai san li xe 6t6, c6c

thi6t bi ki6m nghiQm d6ng bQ ph6i do don. vi c6 chric ning thim dlnh ch6t luqng thgc
hi6n) vi l6p Bi0n ban iiinh gi6 lqi tdi san cdn thanh lf.

3. Trinh hd so dd nghi thanl li tai sdn (diii vdi tdi sdn thuQc thim quydn qudn

ly cta Dpi hoc Th6i Nguy6n hoic BQ Gi6o duc vd Dio tao)

HQi diing thanh lf tii stn l{p Hd so dd nghi thanl ly tii san trini HiOu trudng
phe duyot, bao g6m:

- VEn bin dd ngh! thanh lf tdi sdn

- Danh mgc tdi san cdn thanh ly

- Bi€n ban d6nh gi6 lai rdi srin cdn thanh ly

- Bi6n bin thAm dinh ch6t lugng Gi san (n6u tdi srin cin thanh lj lA xe 6t6,
c6c thi6t bi thi nghi€m ddng bQ, nhi cna. vdt kidn tnic)

J
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4. T6 chric b6n thanh lj tii san

.HQi d6ng thanh lj tii san ti5 chirc brin tiri sdn thanh Ii hodc hu! tii san (n6u
c6) d6i voi nhtng tii sin thu6c thdm quy6n.qurin lli cta cdp tr6n sau khi c5 chip
thuin cta c6p tr6n vir nheng tai san tluo. c c6p tr6n ph6n c6p quin lj: Th6ng b6o
b6n tai san, td chfc brin tai sinthanh lj, l6p ho6 tlon, chrmg tt...

5. 86o c6o k6t qui thanh lf tai san

Ngay sau khi viQc brin tai san thanh lf kiit thric phdng Quan tri - Phrlc vp
phiii hqp voi phdng K6 ho4ch Tii ch(nh ldm b6o c6o Dqi hgc Thrli Nguy6n kiit qui
thgc hi6n thanh li tAi san va thqc hipn ghi ginm tdi san theo quy dinh cria ctrii a6 tii
torin hiQn hdnh.

Didu 10. Ki6m tra vA b6o c6o hiQu suAt s& dgng tiri sin.

l. Cric don vi trong Truong phni lnp b6o c6o nhtng tii san bf hu h6ng, m6t
m6t ho{c kh6ng c6 nhu ciu .,} d;ni nta (niiu cO; cria tlon-vi va gti vd fhOng"i2uan
tri - Phgc vr,r d6 t6ng hgp b6o c6o Ban Gi6m hi€u xin j ki6n xri lf.

2. Hing nem, Phdng Quan ri - Phuc vu ph6i hqp voi c6c don vi tong
Trudng ki6m tra dinh h! vii tinh hinh quan lj vi sri dpng tai sin, hifu su6t sri dung
tii srin, d{c biQt ti phdng thpc hanh, thi nghifm va cdc trang thi6t bi dit tiin, dii xudt
bi6n ph6p sri dgng hi6u qui tii san c6ng. Phdng Qu6n tri - Phuc vq thiing kC vd brio
c6o klp thdi v€ hiCn trqng tai san trong Truong khi Ban Gi6m hieu, Dqi hpc Th6i
Nguy6n y6u cdu.

Chuong III
TO CHTIC TH(IC HIEN

Didu ll. PhAn c6ng tr6ch nhifm quin ly tii sin
l. Phdng Quan tri - Phuc vu c6 trAch nhi€m c6ng khai viQc quan lj vd sri

dgng tdi san c6ng toin Truong theo c6c quy <l!nh cria ph6p lu{t, chiu r6ch nhiQm
qudn l;! chung vA m}t hien vat, lrru trt h6 so, sd s6ch,v6 m{t k} thuat cua tdi san;
thgc hiQn quan lf h6 so I llch timg lo4i tai san, chi ti€t cu th6 ching lo4i, xuit xri,
kh6i luong, s6 luong, chat lugng, tinh tr4ng v.v. ..crla tii san c6ng toan Trudng.

2. Phdng K6 ho4ch - Tdi chinh quin lj chung vd mdt gi6 tri tii san, c6 tftich
nhiem luu trt h6 so, sd s6ch, ch&ng tt gdc cia tii sAn; thuc hiQn quan l)i trCn sd kC

toAn tii san theo ttmg chi ti6u cg thii, gdm: nguyen gi6 tei sin, tinh hao mdn ho{c
trich khdu hao vi gi6 tri cdn l4i ....

3. C6c don vi, oi nh6n tluoc giao quin lj vd sti dung tai san c6ng theo bi6n b6n
giao, nhdn tai sin vi s6 theo d6i tai san. Cac don vi phai giao cho ttmg c6 nhin phu
tnich quan lf dmg lo4i tii sin.

Di6u 12. Khen thudng, k! lu$t

l. Don v!, c6 nhdn c6 thinh tich trong viQc bio v6 Gi san cta Nhd trudng dugc
xdt khen thudng theo chii dQ chung. N6u c6 nhnng sring kiiin cii ti6n ning cao hiQu
qud sri dqng tai si.n duo. c giao vd c6 kiit qua thiiit thqc thi tluoc khen thuong theo ch6
dQ sting ki€n cii ti€n ky thuat, thqc hdnh ti€t ki€m ch6ng ldng phi.
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2. Don vi, cri nhAn co thanh tich phit hiQn, b6o c6o c6c hinh vi xim pham

hodc sri dpng l6ng phi Gi san, su dung tai sin kh6ng tlirng.muc tlich, sri dung Ai san

vio mpc tlich c6 nh6n, c6 ! lim hu h6ng tai san trang thi6t bi cua Nha trudng duo, c

khen thuong theo ch€ ttQ hiQn hanh.

3. Thri tnrong c6c tlon vi vd c6 nhin thi6u dnh than tnich nhi6m ldm m6t mrit,

hu hdng hofc giy ra thiet hai vA Ai san cta Nhi trudng thi cen ct vio l5i, tinh ch6t

cua hdnh vi gay thiCt hai, mric clQ thiQt hai tai san thUc t6 g6y ra dp quy6t dinh -,i"
vi phuong thric bdi thuong thiQt h4i, bdo tl6m kh6ch quan, cdng bdng vd c6ng khai.

Quy rinh xri lf h6ch nhiQm vit chit diii voi trudng don vi vi c6 nh6n cin ct theo
c6c quy tllnh hiQn hinh cria Nhi truang vd Nhd nudc.

Di6u 13. Didu khoin thi hirnh

l. Quy tlinh niry co hiQu lgc kd tu ngiry ky. Nhtng quy dinh tru6c day va
qu6n It vd sri dlng tai san trii v6i quy dinh ndy tl6u duoc bdi b6.

2. Tht trudng c6c don vi chi dqo viQc t6 chric quin lf. sri dgng tii sAn tqi don
vi mQt c6ch det ki6m vd hi6u qui theo dung quy <linh crla Nhi nu6c vi quy dinh
ndy cta Nhd truong.

3. Trong qu6 trinh thgc hiQn Quy ttlnh ndy niiu c6 ph6t sinh rtong mic thi
thi trudng c6c tlon vi vd c6 nhin c6 li€n quan phag rinlNd Phdng Quan tri - Phpc
vU d€ t6ng hqp, b6o c6o HiQu tru&ng xem xdt sta d6i, bd sung cho phi hqp./.

IIIEU TRIJONG

PGS.TS, Mai Xuin Trudng



PH\-I L!C: CAC BIEU MAU KIM THEO

Trulng Dgi hgc Su pham , MAu s6 ca+ED
S6 20, D. Luong Ngqc Quy6n, TP ThAi Nguyen (Ban hdnh klm theo thing tu sii 107/2017m-BTC
Ma don vi c6 quan hQ vdi ngAn srich: 1.055.710 ngdy 10/10/2017 cia Bl Ttn chinh)

pHrEu GrAo ryHAN xcuytx lrpu, vAT LrEU, coxc cp, uqxc cq
Ngay.......thdng,......ndm 20....

56:............
Ng:................

C6

Hg vd t€n nguoi giao Dia chi
Ho vd ten rgudi nhan:...

Dia di6m giao nh{n: .....
Theo s6:..........n94y....th6ng.....nim 20.....cta

Dla chi:.......

.......ti€n hdnh giao, nhQn cric lo4i nguy€n liQu, v{t liQu, c6ng cg,

Ghi chiSTT
T6n nhin hiiu, quy crich, phim ch{t

nguy6n lifu, v{t lifu, c6ng c1, dqng cg
Mn s6 DoD vi tinh S6

luqng
Don gid
(\T'{D)

Thirh tidn
(vND)

C D 2 Ell I 3=l x2

C0ns

nl'ru sau:

Tht trudrg alon Yi K6 torin truing Nguli giao Nguoi nhanK6 toin
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Don vi:Trudng EH Su Phem TN
BQ ph$n:......................................
MI DV c6 QH v&i NS:...............

C6n cri Qr-ry6t dinh s6: .................

Ban giao nh{n TSCD gdm:
- 6ng/BA:............................

- 6ng/Bd:............................

- 6ng/BA:............................

Dla di6m giao nhin TSCD:

BIEN I}AN GIAO NHAN TSCD

Mlu s6: C$-HD
(Ban hanh theo Th6ng tu s6 I 07/20 I 7,'[T-BTC
ngdy l0/10/2017 cta B0 truon8 BO Tei chinh)

S6

Ng:...-...-.-......-...
C6:........................

..vi viQc ban giao TSCD

E4i difn b6n giao.

Dai diQn b6n nhin.

Dai diQn................

.ngay

NCt y
th6ng.....

...... ndm 20.
...cta.............

Chtc vu

ChOc vu

Ch[a 1,lr

TInh nguyen git ttistr c6 dinh
Nudc snn
xu6t (xo)

NIm
snn

Ntm
ilua

SD

c6lg

(DT
r.k6)

Don
vi tlnh

sti
l"0mg

Don gi6 Chi phi Y/c
Chi phl

chey tht
Nguy€n CiA

TSCI)

Tai Ie'r
ky

thuAt
kam
theo

slT TCn, k, hieu quy cAch (cdp h+ng
TSCD) TS CD

B C I 2 l 4 5 6 1 8 9-(sx6)+7+E l-l

T6ng cQog

Xic

Tht truhg al(rn vi

TSCD nhu sau:

K6 toin truirng K6 todn tii sin Ngtmi nhan

l5

D

Nguoi giao



Don vi:Trudng DH Su Ph?m TN
Mn QHNS:........................

BITN BAN KIEM KT TSCD
Ngity ...... thing...... n1n 20....

Miu s5: C53-HD
(Ban hanh Quy6t dinh S6:19,2006/QD-BTC
ngay 30/3/2006 cia BO truong B0 TAi chinh vi
ssa d6i, b6 sung theo rh6ng ru s6 I 85/2o20,rIT-

BTC ngiy l5/l l/2010 cta B0 tei chinh)

Trudng ban.

uy vren.

Uy vi6n

- 6ng/Bi:.....
Ban kidm kd gdm:

Chric vu......

Chuc vu.......................,.. E4i diQn:....

D4i difn:....

D4i diQn:....

- Ong,tsi

- Ong,tsi :.............................Chuc vu..........................

Da ki,im k€ TSCD t<6t uA nhl.l sau:

Tht truong alor Yi K5 torin truing K6 to:in tiri sin Nguiri nhfn Ngutri giao

Tnm s,i k6 todn Theo kl6m IC Ch6.h lCch
ST
T Tan tni snn c6 dinh M, s6 Ts

CD Ndi srdsng
s6
llrqng

Nguyen

8i6

s6
luqig

u C D l 3 4 5 6 7 8 I

'l-6ng cQng

t6
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D4I HQC THAI NGUYTN
TRL/dNC DAI HQC STIPHAM

M5u s6 OI.DMflSNN
(Ban hAnh kem theo Thdng n ni O9/20I2iTT-BTC

neay l9l012012 cua B0 Tdi chlnh)

DANH MUC TRV SO LAM VID,C, CO SO HOAT DONG SI,/ NGHIEP DI NGHI XI.I LV

TAI SAN CAP
DANC

NAM

Dt {o
fi NG,
NAM SU

DLING

6IA TRI THEO SO KE TOAN

so
TANo

DT
xiY

DITNG

TONG DT
siN xAY

D(NA

HIEN TRANC StJ D('NG

NsuYen sil
Gi6 tri
cdn lAi

TrV sd'
hm viec

Co si;
HDSN

Sn dunE khic

NS

j

t- Nhi
2- Nhi...

T6ns c0ns:

............, ngay..... thdng.
THti rRt oNG coouAN. Td

.... ndm ......
cHUt, Don vt

(Kj,, ho t1n vd d6ng dtiu)

Ghi chir: - Trong trudng hqp thanh tj, tdi sdn giin liin voi diit thi kh6ng cin ghi cdc chi fiAu bi muc I.
- Trong cdc tudng hqp sau ddy phdi thAm c)t gid tri cdn lqi theo ildnh gid lqi:

+ Di€u chry4n tii sdn nhd nvdc ti cct quan, t6 chric sang don vi s{ nghiep c6ng IQp t{ chi tdi chinh hojc gifra cdc tlon vi
sr nghiQp c6ng l,jp t{ chi fii chinh.
+ DiAu chq)en fii sdn nhd nuoc gita cdc co quan, t6 chirc, ifuin vi md tdi sdn il6 chta ihmc theo ddi fien s6 hA bdn.
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DAI HQC THAI NGUYTN
TRU.'NC DAI HQC SU.PHAM

Mlu s6 o2-DM-rrsNN
(Ban hinh kam theo Th6ng tu s6 09,2012,{T-BTC

ngiy l9/0lnol2 cta B0 Tdi chlnh)

DANH MUC xE O TO Dt NGHI xrl Lf

NIIAN
HIEU

DIIN
KIEM
SOAT

sdcHo
NcdrrAr

TRONC

NTIdC
siN

XUAT

NAM
sAN

XUAT

THANG,
NAM
sd

DlrNc

coNc
SUAT

XE

CHLTC

DANI I
SU

D(JNC
XE

NGIJdN
Gu!-
xl:

GIA TRI THEO SO KE TOAN HIEN TMNO ST]D(NO

Nquy6n si, Ci, tri
cdn hi QLNN

IID sr nshi€p
llD khi.

NS
KhdngKD

l- Xe phuc vU chrir danh

l- xc
2- Xe

2- xe
T6ns cone:

............, ngdy..... thdng.
THo TRUctNc co euAN, TO

.... ndm ......
cH[rc, DoN vl

(Ky, h9 tAn vd d6ng drlu)

18

l- Xe...

II- Xe Dhuc vu chunq

lll- Xe chuyen dnos

2
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DAI HQC THAI NGUYiN
TRLTd'NG DAI HQC SU.PHAM

Mlu s6 olDM[sNN
(Ban hanh kem theo Th6ng ru s6 092012/TT-BTC

nsdy l9l012012 cna B0 Tni chinh)

DANH MVC TAr sAN KHAc GRIJ TRU sd LAU lrpc, co.so no4r oeNG sU NGHrpr vA xe O rOy of xcnl xU
LY

KYIlreu Nudc
siN xuAT

NAM
siN xu^l

THANG,
NAM

SU DI/NC

CIA TRITHEO SO KE TOAN HIEN TRANC S[T D('}IO

NsuyEn ei6 Gii tri
cdr l!i QLNN

HD su nshi6o HD kh6c
NeudnNs

12

| - Tai san

3- TIi san ...

16ne c0ne:

............, ngiry..... thdng.
THil rRUdNc co euAN, TO

... nam ......
cHuc, DoN vl

(Kj', he r€n vd d6ng diiu)

Ghi cht: Tr_ong cdc.trudng hqp sau ddy phdi th€m cgt.gid trl cdn lqi theo ddnh gid lai:
- Di€u chuyin tdi sdn nhd rutoc tir co quon, t6 chtic sang don vi str nghi€p c6ng ldp tu chi tdi chinh hoQc gifta cdc don vi s1t

nghi(p c6ng.ldp ttt chi tdi chinh.
- Diiu chuydn tdi sdn nhd nu6c giiea cdc co quan, d chtc, don v! md tdi sdn d6 chra drgc theo ddi trln s6 ki ndn.
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Iuiu s6 cst- Ho

BITN BAN THANH LV TscD
Ngdy .....t\uin{...... ndm ......

so:..,..,,,......

Can cri Quy6t dinh s6 :........ngdy ...... th6ng
,... v€

......ntrm...... cta
viec thaDh li Ai s6n cO dinh

I- Ban thanh lj TSCD g6m:
Ong/Bd: .................-..-.......Chuc v9................... Dai di€n

Dai diOn
Dai di$n

Trudng ban
......Uj vi6n......,...Chtic v9,.....,,....,...

.............................Chtic w................. U! vi0n

II- Ti6n htnh th.nh lY TSCD:
- TCn, ky ma hiCu, qui cech (cap hang) TSCD

III - K6t lu{n cta Ban thanh li TSCD:

IV - K6t qui thanh li TSCD:

Ngdy ......... thdng ......... Il'm .....
Trudng Ban lhanh li

(Kt, ha ftn)

(viiit bdng che) ..........- Chi phi thanh lf TSCD :.
- Gi6 td thu h6i.:........................
- De ghi ginm s6 TSCD ngny ...

...........(viet bdng chrl)
.theng ..........nam .......

Thii tru&Dg ilon vi
(K!, hq rin, ddng dnu)

Ngdy .........thdng .........nam
K6 to{u tnning

(Ki, ha tCn)
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